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Welcome to Ohio EMSIRS-3

What: Use the Submission Review to view submission reports for files that have
been uploaded by you, or automatically by your software vendor.

Who: EMS agencies who submit files via file upload, or by automatic submission
from your software vendor.

Why: This feature is used to verify that files were indeed loaded into Ohio
EMSIRS 3, whether submitted by file upload or automatic submission. In addition,
the submission report will identify any errors, which must be fixed by the EMS
agency.

Quick Start
How to review data submissions to the Ohio EMS Incidence Reporting System
1. Log on to: https://oh.centralsiteportal.com/

2. On the Data Exchange tab, click Submission review. A new window will open.

3. Enter a submission date range and click the Search button. Any submissions from the date range
you entered will show up in a list on the lower portion of the window.

4. Pay close attention to the “Disposition Status” column. There will be one of three status
messages:

a. Loaded = all files uploaded successfully and there are no errors. A row that contains a loaded file
will appear white or light purple. Click the icon to the right in the Submission Reports column to see
a more detailed report. Congratulations! Your submission was successful.

b. Rejected by validation / policy = some records cannot be processed due to errors. A row that
contains a file that was rejected will be red. Click on the icon to the right in the Submission Reports
Column to see a more detailed report. This report will indicate specific errors in individual records.
Records must be corrected and resubmitted.

c. Failed Submission = the entire submission failed to upload. A row that contains a file that failed
will be red. Please resolve the issue and resubmit. You may need to contact your software vendor
for assistance.
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Login to Ohio EMSIRS-3

To access the Web Portal:

1. Enter the website for the Web Portal into the web browser, https://oh.centralsiteportal.com/ .
The “Login” screen opens.

3. Atthe login screen, enter a “User ID”, a “Password” and a “Facility ID”. Note: “Facility ID”
refers to the EMS Agency ID.

4. Select the [Login] option.

The EMS Office of Research and Analysis and/or the EMS agency administrator defines each user
account for the Web Portal. If a login attempt is unsuccessful, contact the EMS Office of Research and
Analysis.

Uszer Id: | |

Password: | |

Facility Id: | |

Submission Review

Once you are logged into the Ohio Central Site, under the “Data Exchange” tab, click “Submission
Review”.

OH Central Site
IData Exchange -  General -
=3 Dala Submission Adriin Madula
g % Change Fassword
Suppot
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https://oh.centralsiteportal.com/

The “View Submissions” screen will appear.

Submission Filters allow you to narrow your search on uploaded files to match certain criteria including
Submission Date Range Processing Status, and Disposition Status. Select filters if needed and click
search. Submissions matching your search criteria will display below.

- Submission Date Range allows you to view submissions for any particular data range that you
enter.

- Processing Status allows you to view submissions by Dispatched, Pending Validation, Pending
Loading, or Processed status

- Disposition Status allows you to view submissions by final disposition status of the file
submitted including Not Processed, Failed Loading, Rejected by Validation/Policy, Failed
Submission, Loaded

B . Welcome mnssisge
Ohio Central Site R
digiatimmovation
View Submissions
Submissions Filter
Target Facility: [ ~] ion Type: v
status : | v
I D>

[Svo (TR 1

Sub Target Target Facility Submitling Facility Arrival Facility Arrival Discharge Start _  Discharge End #of

D Hame Facility ID Name e Eaion Data User Start Date End Date Date Date Records Status. Status Reports

Mo data available in table

The “Submission Table”, which is in the bottom half of the screen, displays information about each
submitted file.

- Sub ID: Unique Submission File Identification Number

- Name: Submission File Name

- Target Facility ID: Agency ID / Facility ID of Submitting Agency (Note: this number may look
different than usual. “-“ and “E” will be replaced with “0”.)

- Target Facility Name: Name of Submitting Agency

- Submission Date: Date the File was Submitted

- Submitting User: User ID of the individual that submitted the file OR Name of Software Vendor
that submitted on the agency’s behalf.

- #of Record: Total number of records contained in the file

- Processing Status: displays the current processing status of the submitted file.

- Disposition Status: displays the current disposition status of the submitted file

- Submission Report: provides link to the submission report for all records and contains
information about the submitted file.
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Each line represents a file that was uploaded. See the # of Records column for the number of
records contained in that file. Purple and white lines indicate files that have been fully loaded with
NO errors. Red lines indicate the file had errors and some records have failed submission. Those
records that failed must be fixed by the EMS agency and resubmitted.

{2 Submission Review - Internet Explorer =8 X
&  https;//oh.centralsiteportal.com/portal/submission_mgr# a8
Ty, — S —
Processing Status : Status : v]
Date Range: | |70[ Ir v]

Search Reset

Target Facility
Sub Target . . Focility Arrival _ _ Discharge _  Discharge _  gof o .
o ° L__ °| recwyn °| Feclty Subimixnion Dte; 0 SUDEING Unar O e atat Date = o | TR O e B ¥ | 0 Gl ™2 M scarda ™" Status - Status - Reports
Name Date
West City . -
4234 July2016 98-123 EMS 120082016 09:48 SusieQ o e I
34225 Aug2016 98123 w:;:m, 1210872016 09:34 SusieQ 4 Processed Loaded I=
West City : s
30223 Spet2016 98123 e 1210872016 09.19 SusieQ 2 Processed Loaded I
34220 Oct2016-1 58-123 w':;"' 120822016 09:04 Susie @ 3 Processed Losded I
West City .
34212 Oct20162 98123 s 1210872016 0849 susieq 1 Processed Loaded I
34203 Nov2016 98-123 w';::"" 1210812016 08:19 SusieQ 4 Processed Loaded I

West City g
EMS
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The Submission Table may also include pink lines. Files are put into a queue when received, and then
processed approximately every 15 minutes. Various stages of processing are listed as “Pending
Validation”, “Pending Loading” and “Dispatched”. If you see files in pink, please wait and give these files
time to process and load. Come back to the submission review at a later time.

=Y submi ]
& https;//oh.eentralsiteportal.com/portal/submission_mgr a
. . Welgome nmhasiage.
Ohio Central Site e
View Submissions
Target Facility: [ V| Submission Type: [NEMSISvZ W
Date Range: [12/08/2016 [To| |[Today V]

Search Reset I

Sub Name Target Target N — Submitting Facility Arrival Facility Arrival Discharge Discharge End #of i D i
|1} Facility ID Facility Name User Start Date End Date Start Date Date Records Status Status Reports

esosolutions- Lawrence Pendin

34334 4400911 4400811 County EMS 12/08/2016 16:15 ESOSolutions. Validaiin Mot Processed
20161208194503 (Lawrence Co)
esosolutions-

Trenton Fire N .
24333 90038 20039 Dept. (Butier Co) 12/08/2016 16:15 ESQSolutions 1 Pending Loading Not Processed
| 20161208174820

esosolutions- Springfield Fire

34332 120029 120029 Division (Clark 12/08/2016 16:15 ESOSoluticns 7 Pending Loading Not Processed
20161208204707 Co)
esosolutions- Vinton County

34331 8200002 8200002 E.M.S. (Vinton 1200812016 16:14 ESOSolutions 1 Processed Loaded j ‘
20161208180235 Co)

' _
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Interpreting the Submission Report

For files that have errors, click on the icon in the “Submission Reports” column to open the Submission
Report for further information. The records that contain the errors are listed in the Record Detail
section. These records with errors must be fixed by the EMS agency and resubmitted. The specific

error is listed in the Message section.

Typical errors are related to an incorrect agency code, incorrect facility code, etc.

| Submission Report
Overview

Submission Number 33582

File Name |
Facility Id I

Facility Name I
Submission Date 1262016 10:35:33 PM

Submitting User NN

Processing Status ~ Processed

Disposition Status  Faled Sobmussion

Processing Overview

Total number of records in the submission file 1
Records added 0
Records updated 0
Records failed to stage 1

Record Detail

Type Record
Staging 21996347 cBdedaefbf38a6d401 522835

Field

Faciliryld

Message

Could net find ems agency "620e002"

Reminder: Any records with errors must be fixed by the EMS agency and resubmitted.
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Technical Support

Please contact the EMS Office of Research and Analysis at 800-233-0785 or
EMSdata@dps.state.oh.us for questions regarding:

e User IDs and passwords

o Data sets / data dictionaries / data definitions

¢ Inclusion and exclusion criteria

e Submission deadlines

e Reports

o Laws, rules, policies and regulations regarding data collection and submission

Please contact Digital Innovation, Inc. at (800) 344-3668 x4 or support@dicorp.com with any
technical questions you may have regarding the use of the Web Portal or Data Submission.

Proprietary Rights Notice

The Web Portal and related materials, including but not limited to this document, and other written
material provided by Digital Innovation, Inc. (collectively “Software Products”) constitute confidential
and proprietary information of Digital Innovation, Inc. It is the responsibility of the user to comply with
all applicable copyright laws. The Software Products are to be maintained in confidence and not to be
disclosed, duplicated, or otherwise reproduced, directly or indirectly, whole or in part, or any materials
relating thereto, except as specifically authorized by Digital Innovation, Inc. No portions of this manual
may be reproduced, duplicated, or disclosed without the expressed written approval of Digital
Innovation, Inc. Reasonable steps are to be taken to insure that no unauthorized persons have access to
the Software Products and that all authorized persons having access to the Software Products refrain
from any such disclosure, duplication, or reproduction except as authorized by Digital Innovation, Inc.
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