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[bookmark: _GoBack]Temporary Process for Existing Licensed Services

For the time being, due to the State of Emergency declared by Governor DeWine, the Division of EMS will not conduct medical transportation service or vehicle inspections.  During this time we are requiring all services to follow the normal procedure using the MTLS Online System.  The Division of EMS will conduct all inspections at a later date.
Since, the inspection is being delayed, we are requiring licensed services to comply with the following temporary procedures: 
1. Submit your request through the MTLS Online System.
2. Perform an inspection of the headquarters, vehicle(s), satellite location(s)… using the inspection forms on the EMS webpage. 
3. After completing the inspection, sign and keep the inspection form(s) on file for verification that an inspection was completed.
4. Complete and sign the attached attestation form and return to the Division of EMS via email, fax or regular mail.
(Note: Anytime an inspection would have been done by a medical transportation inspector the service is required to do an inspection and complete an attestation form).
5. Once the attestation form is received by the Division of EMS, you will receive a letter indicating you have complied with the temporary licensing process and may continue to operate.
6. Vehicle decals will not be sent.  Decals will go on vehicles after the medical transportation inspector inspects the vehicle.
7. A temporary license certificate will be sent to the service.
8. The services will need to contact the Division of EMS regarding obtaining license plates.  The service will need to provide the fax number for the BMV registrar they will be going to get their plates.  The information will then be faxed to the BMV in order to obtain license plates.
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